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This is a collection and aggregation of knowledge we have and are gathering on our journey. At this stage it is very limited, but do come back often to see what we have added.
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Web Site Essentials

Things your website must have

	Item
	Yes
	No
	Action

	Your name or company name, phone number, email address, and physical address somewhere on your web site
	
	
	

	Good content


	
	
	

	A good navigation system


	
	
	

	A quick loading home page


	
	
	

	An easy way for people to contact you while still online


	
	
	

	A site promotion strategy


	
	
	

	A web site that is legible and works on all systems


	
	
	

	A way to ask your web site visitors for their email address


	
	
	

	An offer on your web site that your visitors simply can’t refuse


	
	
	

	Offer a secure server to encrypt customer credit card information


	
	
	

	Make it easy for the customer to buy from you


	
	
	

	Focus
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Press Release Tips

	Item
	Yes
	No
	Action

	Make sure your press page is linked directly from your homepage

	
	
	

	List press releases and keep them up to date

	
	
	

	Use RSS feeds.

	
	
	

	Provide background data such as annual reports and biographies of key personnel

	
	
	

	Provide complete contact information for press enquiries including name, telephone number, address, a linked email address

	
	
	

	Make company logos, graphs, diagrams and images available

	
	
	

	Press releases in several languages can make it easier for your news to spread internationally

	
	
	

	Give journalists a choice as to what formats press releases and reports are available in

	
	
	

	If a report is available for download, that’s great. But if it has to be requested by email, make sure that email is sent out quickly after the request

	
	
	

	Don’t require a journalist to sign in, register or subscribe to your press page
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